PHONG GD&DT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HONG THAI TAY Poc 14p - Tw do - Hanh phc

S4: 243/TrTHCS HTT Hong Thai Tay, ngay 17 thang 9 ndm 2022

Mot sé ngi dung bé sungké hoach
thang 9/2022:

Kinh gui: Can bo, giao vién, nhan vién nha truong

1. Vé chuyén mon: (P/c PHT, 2 d/c TTCM, 2 d/c GV Tiéng Anh)
- Thyc hién nghiém tic viéc d6i mai phuong phap giang day, tich cuc sir dung
thiét bi, @6 dung day hoc, phong hoc bé mén. T chirc gidm sat, kiém tra
thuong xuyén, dot Xuat.
- Ra so4t ho so viéc sur dung thiét bi phong hoc Tiéng Anh da dugc cung cap:
V4o so tai san, dan ma thiét bi, ho so, nhat ky sir dung, ho so bao dudng bao tri
thiét bi...(hoan thanh trong thang 9/2022)
- Hoan thién toan bo hd so thuc hién quy trinh lra chon SGK theo quy dinh:
phuc vu doan kiém tra cua BGD kiém tra truc tiép tai cac truong dau thang
10/2022.
- Poi tuyén HSG vin hoa cung cap trudc kién thic cho HS, thoi diém thi du
kién 02/12/2022, kién thirc str dung thi dén thoi diém thang 3/2023.

2. Vé chuan bi hd so phuc vu danh gia trweong Chuan quoc gia va danh

gia kiém dinh chat lwong giao duc

-Xay dung ké hoach va trién khai thuc hién thu thap minh chtng, t6 chuc tu
danh gia ngay trong hoc ky 1 nam hoc 2022-2023.
- Moi doan danh gia kiém dinh ctia PGD kiém tra, ddnh gia thoi diém dau hoc
ky 2 nam hoc 2022-2023. Hoan thién va danh gia ngoai theo KH cua PGD.

3. Tai chinh- Co sé vat chat:
- Ra soét viéc thuc hién ty cha vé tai chinh theo quy dinh tai Nghi dinh
60/2021ND/CP. Xay dung ké hoach tu chu (néu du diéu kién). (B/c HT, d/c
Ké toan)
- Ra soat CSVC nha truong, xay dung ké hoach va thuc hién sira chira, nang
Cap céac cong trinh hu hong, xudng cap. (BGH)



- Ra soét cé4c goi thiét bi da dugc nhan, bo sung day da hd so giao nhan, quan
ly, sir dung (B/c PHT, d/c Ké toan).

- Xay dyng ké hoach thuc hién cac khoan thu nim hoc 2022-2023 theo NQ
34/HDND Tinh Quang Ninh dé trién khai hop PHHS.(d/c HT, d/c Ké toan)

4. Nhiém vu CNTT:
- Xay dung ké hoach chuyén ddi s6 véi cac noi dung:

+/ KH day hoc truc tuyén két hop véi day hoc truc tiép phuc vu cac hoat dong:
Bo6i dudng chuyén mdn, bdi dudng hoc sinh gioi, bd sung kién thuc, on tap,
luyén tap, danh gid, kiém tra...(d/c PHT)

+/ KH thanh toan khong dung tién mat (d/c HT)

+/ Cap nhat tin bai trén website nha trudong: cac hoat dong, ké hoach, cong
van...(d/c Ngh¢)

+/ Cap nhat tin bai hinh anh cac hoat dong giao duc trén page truong va trang
TTHTCD (d/c Ngh¢, d/c Phuong)

-Thu thap hinh anh, clip vé cé4c hoat dong cua I6p, cia nha truong, thiét
ké thanh cac video riéng cua ting 16p, chuan bi cho hop PHHS. Yéu cau sir
dung triét dé thiét bi CNTT sin ¢ trén phong hoc dé to chirc hop (GVCN).

- Sur dung trang web nha truong, hop thu ca nhan dé trién khai cac ké
hoach, CV hudéng dan thuc hién cong viéc... Sir dung hé théng zalo CV va BC
dé chuyén nhanh cac céng van can trién khai ngay va bao céo nhanh (d/c Nghé,
Ngén).

5. Phong dich: (d/c Thiy, GVCN)

- Tiép tuc phdi hop thyuc hién tiém phong cho cac ddi tugng HS di PK tiém
trong thang 9.
- Cap nhat danh sach theo dai.
- Thyc hién nghiém tac quy dinh 2K.
Noi nhan:
- PGD&DT (b/c);

- Nhu kinh gui (t/h);
- Luu: VT.
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